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STEPPING STONES TRUST 

Suffolk House, George Street, Croydon  CR0 1PE

Registered charity: 1085826 Company limited by guarantee: 04139895
Application for Employment 

1. Personal Information

	Post Applied for
	

	Where did you see the post advertised?
	

	Title:
	Circle
	Mr. Ms. Mrs. Miss
	Legal Surname
	

	Surname:
	
	First Names
	

	Address:
	

	
	
	Post code:
	

	Telephone (home):
	
	(work):
	
	(mobile):
	

	e-mail:
	
	website
	

	Languages spoken:
	
	NI number:
	

	Full driving licence?
	Yes / No2
	Do you need a work permit?
	Yes / No2
	Do you have one of the following?

	Document with your national insurance number, e.g. P45; P60, or payslip from previous employer.
	Yes / No2

	Passport/I.D. card issued by one of the E.U. States 
	Yes / No2

	Birth certificate issued in the UK/Eire
	Yes / No2


If offered a position, you will be asked to produce an original document under requirements of the Asylum & Immigration Act 1996

2 Please delete as necessary. 
2. Health

	How many days sick absence have you had in the last 12 months?
	

	If any of the absence was lengthy, was there a specific reason?
	Yes / No2

	If yes, please specify
	

	Do you have a health problem or disability that affects the work you can do?
	Yes / No2

	If yes, please give details
	

	Stepping Stones is committed to ensure that any unnecessary barriers to the employment of disabled people are removed and recognises that, in order to compete on equal terms, some disabled people may have additional requirements. Please indicate whether you require any adjustments to the recruitment process to help in your job application, or any changes, known at this stage, to the job itself which would enable you to carry out the role e.g. adaptations to the working environment?

	


3. Other Information

	Have you ever been found guilty of a criminal offence? 

[‘Spent’ convictions need not be declared]
	Yes / No2

	If yes, give brief details
	

	All Stepping Stones staff and volunteers are required to obtain an enhanced record check from the Criminal Records Bureau, in accordance with Local Authority requirements. Costs are paid for by the Trust.  

	Do you have any objection to a Criminal Record check?
	Yes / No2


	What notice period are you on?
	
	From what date would you be available for work?
	


4. Referees

	Please give the contact details for two referees (preferably your last employer and the minister or leader of your own church.) Please advise if you do not want referees to be contacted at this stage.

	
	Referee 1
	Referee 2

	Name
	
	

	Position
	
	

	Address
	
	

	Telephone No:
	
	

	e-mail
	
	


5. Christian Life and Experience

	In all our work at Stepping Stones we seek to serve Jesus Christ. Ours is a Christian ministry to those who have come out of prison and need support, encouragement, an opportunity for employment, accommodation and pastoral help. Whatever the work that we are called to carry out within Stepping Stones, whether in one of our homes caring for residents, in office administration, in work inside prisons or whatever, we believe that this is Christian ministry and witnessing to our clients, worshiping Jesus together, regular prayer, Bible study and fellowship is integral to our service for Him.

	Please describe the beginning and growth of your faith in Jesus Christ. 
Please attach a separate sheet if you wish.

	The name of your church
	
	How long attended?
	

	In what ways are you involved in your church, giving details of responsibilities held?




6. Employment History
	From your current or most recent occupation list paid positions held in date order accounting for any gaps in the record. Please do not send a CV.

	Dates
	Name & address of employer
	Job Title & main duties                
	Reason for leaving

	From 
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


7. Voluntary Work (not mentioned under Church Activities)
	Please list any unpaid work you have undertaken which you have not mentioned under church activities

	Dates
	Name of Organisation
	Main responsibilities

	From 
	To
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


8. Education, Training and Development

	Please give details of examinations passed, grades, year taken and school/university attended.

	Name and address of
School/College/University
	Examinations passed
	Grades
	Year

	
	
	
	

	
	
	
	

	
	
	
	


	Please give details of training courses you have attended that might be relevant to our work; e.g. Work related and First Aid, Health & Safety, I.T. Bible study etc.

	Organisation
	Course Topic
	Qualification/Certificate
	Date

	
	
	
	


	What I.T Packages do you work with? (Please circle)

	Word
	Excel
	PowerPoint
	Sage
	Access
	Outlook
	Publisher
	HTML



9. Personal Statement

	Please provide a statement showing how you meet the requirements of the Person Specification attached to the post for which you are applying. (This is most easily done by taking each point in turn and giving examples from your work or life experience.)

	


10. Declaration

I declare that the information that I have provided, is, to the best of my knowledge correct and understand that any offer is subject to satisfactory references being obtained. I also fully understand that if subsequently any information given is found to be false or misleading, Stepping Stones reserves the right to withdraw its offer of employment or cancel any agreement made. I understand that if this is discovered at a later date, I may be dismissed. 

I understand that my personal data will be held on computer and in manual files for recruitment, selection, payroll and statistical purposes and I consent to this. 

Signed _____________________________________________________         Date____________________

Please return this application form preferably by e-mail to Peter Flower HR Consultant at dickinsonflower@btinternet.com.                         

Stepping Stones Trust is a member of the Evangelical Alliance.
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